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Mailer Scorecard Subscription - Set-Up Email Addresses in BCG

Left Click Email
S~

Q,  Jubith Dominguez (4700Cckssbine) ~

Q,  udth Dominguez (4700Cokumbine) ~

Right Click Preferences =g K preferences

B Feedback

If you already have your email address set-up in the
Business Customer Gateway - Go to Slide #6




Mailer Scorecard Subscription - Set-Up Email addresses in BCG

m €& < Vel QualtyReports > UserPreferences

Bl Apply to all projects on the current MicroStrategy Inteligence Server (EAGNHNMEPICC) v
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» Grid display

* Graph display
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» Drll mode
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Mailer Scorecard Subscription - Set-Up Email addresses in BCG

m €&« = Mail Quality Reports > User Preferences

&l Apply to al projects on the current MicroStrategy Inteligence Server (EAGNMNMEPSCC) v |

PREFERENCES 'm

* General

» Grid display;

= Graph display

« Export Reports

= Dril mode

« Prompts

« Report Services
Left Click EMail ey « £-mai Addresses Show advanced options

Addresses Change Password =

Dynamic HTML:

E-mail Addresses

O
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Mailer Scorecard Subscription - Set-Up Email addresses in BCG

E-mail Addresses
O Andy Phillips andy.phillips@presortmailer.org Generic email  Edit / Delete
@ Bridgit Wright bridgit@midwestconnect.com  Generic email  Edit / Delete

Add 3 New Address

. |eft Click Add a New Addresses

Enter Your Name Enter Your Email address
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Mailer Scorecard Subscription Set-up

From the Mailer Scorecard landing page, select “Mailer Scorecard
Details Report (Export)”

I'm an eDoc submitter

a

This report shows a
breakdown of metrics by
eDoc submitter CRID across
several USPS programs,
including Full-Service,
Seamless Acceptance, and
elnduction.

Mailer Scorecard Details Report
(Export)

Use this option to view lines from the

orecard in an easy

~ UNITED STATES
F POSTAL SERVICE &

I'm a Mail Owner or
Mail Preparer

@

This report shows a
breakdown of metrics by mail
owner and mail preparer
across several USPS
programs, including Full-
Service and elnduction.

Mail Owner or Mail Preparer
Scorecard Details Report (Export)

Use this option if you are a Mail
Preparer who prepares mail for more
than 60 Mail Owners or if you are a
Mail Owner who uses more than 60
Mail Preparers




Mailer Scorecard Subscription Set-up
Select Report Options and click “Run Report”

|m & = Mail Quality Reports > Shared Reports >[...] >[..] >[..] >[...] > Mailer Scorecard Details Report

INDEX | ‘ 1. Month Filters (Required) ,
‘Sm‘mmofwurseledim list. Choosing “Select Month” will allow you to select a specific month

after clicking to run the report,

This prompt allows only one selection.
® Y Current Month

O ¥ previous Month

O Y Select Month

2. Select an eDoc Submitter CRID (Requlredi >
Please select CRIDs. The list is limited to only those CRIDs that have been

used as an eDoc Submitter in the past.

2 Select an eDoc Submitter
CRID (Required)

1-50f5

Report Message Name: | Mailer Scorecard Detalls Report
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Mailer Scorecard Subscription Set-up

From the report display, select Report Home > Subscribe to > Email...

M €

# First-Class -

# First-Class -

# First-Class -
# First-Class -

# First-Class -

% First-Class -
% First-Class -
# First-Class - Flats
% First-Class -
% First-Class -
" First-Class -

%o First-Class -

Mail Quality Reports > Shared Reports = [ .. ] > [...] =[ ..

number(to_char{add_months(sysdate, 0), "YYY'))

* 100 + to_number(to_char(add_months{sysdate, 0), "MM'))",0)) And ({eDoc Submitter} =

] =[..] = Mailer Scorecard Details Report

Total

/A No No Yes Mo o

NjA L /A NfA /A WA

N/A N/A /A N/A NfA NfA&

# Piaces Eligible for Full-Service N/A IN/A WA N/ WA Nfa
% FS Mail Volume (FS Volume/FS Eligible) N/A N/A N/A N/A N/A NfA
Letters & Cards NjA N/A /A NfA NjA NfA

Letters & Cards NfA N/ N/fA NfA NfA NfA

Letters & Cards - Full Service N/A NJA NjA NA NfA NfA

Letters & Cards - Full Service M/A N/A N/A Nf& NfA NfA

N/A NA N/A N/A N/A NfA

Flats NfA N/A NfA N/A NfA N/A

Flats - Full Service NfA N/A /A N/A /A NfA

Flats - Full Service NJA /A NJA N/A NJA NJA

All Other Categorles NjA L /A NfA /A NfA

All Other Categories NfA N/A A N/A /A N/A

All Other Categories - Full Service NJA N/A /A A N/A NfA

All Other Categories - Full Service N/A N/A /A N/A NJA N/A

# UISPS Marketing Mail - Letters & Cards NfA NA NfA N/A N/A NfA
%o USPS Markating Mail - Letters & Cands N/A N/& /A N/A NfA NfA
# UISPS Marketing Mail - Letters & Cards - Full Sarvice N/A N& N/A N/A NfA NfA
%% UISPS Marketing Mail - Latters & Cards - Full Service N/A N/A N/A N/A N/A NA

Data rows: 201

Data colufns: &




Mailer Scorecard Subscription Set-up
On the popup window, click on the “subscriptions” link to go to the My Subscriptions page

subscriptions o this document.

M Name: [Mailer Scorecard |
Document: Mailer Scorecard
Schedule: | 10:00 PM Daily v

To:

Pre-generate export
(] Run subscription immediately
Advanced Options

ivery Notification
[[] send notification to email address:




Mailer Scorecard Subscription Set-up
On the My Subscriptions page, click the link to “Add Email Subscription”

= & - Mail > My

mmmm | Owner Administrator
ll= Shows the performance of a mailer across various key performance indicators related to madl entry.

Personal view
| subscription Name Owner | Address

You do not have any personal views.

History List

Subscription Name owner Schedule Redipient
You do not have any History List subscriptions.
add history st zuk :

Cache Update

Subscription Name Owner Schedule Recipient
You do not have any cache update subscriptions,
Add cache yndate subscrivtion

Mobile
Subscription Name Owner Schedule Redcipient
You da not have any mobile subscriptions.
Add mobile subscriction

Email
|su|nu||nim Name Owner Schedule | Recipient
You do not have any email subscriptions.

)




Mailer Scorecard Subscription Set-up

On the next window, select the email schedule, recipients, and delivery format (Excel
suggested), and report prompt options. Then click OK.

Im € D e ity Reparts = My Subscriptions

X [i=Wonth ritters (Required)|
Ol oo mensth iler foom B ksl (Fuoosing “Sedect Month™ well allow o f0 sebect 8 specilic mont® e cicking b i e sepot,
This gl llomns Sy G Gk thon,

Pl sesect o the bt of eloc Sutritter CRIDs. The st s bmitesd 40 orily Hhose CRIDs that bave beer used 03 an e0oc Sebmister in She post.
S for

L @U Maich cac
Aolable.




Mailer Scorecard Subscription Set-up

Confirm the email subscription was created successfully

m €& - MailQuality Reports > My Subscriptions

Scheduled E-mail Delivery Confirmation

Your subscription was created successfully.
Mailer Scorecard

Schedule: 12:00 PM CST Every Weekday

OK
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Questions?
Email — Andy Phillips
andy.phillips@presortmailer.org



mailto:andy.phillips@presortmailer.org
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